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GO! with Office 2013  is the right solution for students in today’s fast-moving,
mobile environment. The GO! Series content focuses on the real-world job skills
students need to succeed in the workforce. They learn Office by working step-
by-step through practical job-related projects that put the core functionality of
Office in context. And, as has always been true of the GO! Series, students learn
the important concepts when they need them, and they never get lost in
instruction, because the GO! Series uses Microsoft procedural syntax. Students
learn how and learn why—at the teachable moment. 

After completing the instructional projects, students are ready to apply the skills
in a wide variety of progressively challenging projects that require them to solve
problems, think critically, and create projects on their own. And, for those who
want to go beyond the classroom and become certified, GO! provides clear MOS
preparation guidelines so students know what is needed to ace the Core exam!
 
Teaching and Learning Experience
This program will provide a better teaching and learning experience–for
educators and  students. Here’s how:

Personalize Learning: MyITLab delivers proven results in helping students●

succeed, provides engaging experiences that personalize learning, and comes
from a trusted partner with educational expertise and a deep commitment to
helping students and instructors achieve their goals.
Engage Students with a Project-Based Approach: GO!’s project-based●

approach teaches students to solve real problems as they practice and learn the
features.
Motivate Learning with Clear Instruction: Based on professor and student●

feedback, this text has been designed to offer clear instruction for full student
comprehension.

Note: You are purchasing a standalone product; MyITLab does not come
packaged with this content. If you would like to purchase both the physical text
and MyITLab, contact your Pearson representative.
MyITLab is not a self-paced technology and should only be purchased when
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required by an instructor.
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GO! with Office 2013  is the right solution for students in today’s fast-moving, mobile environment. The
GO! Series content focuses on the real-world job skills students need to succeed in the workforce. They learn
Office by working step-by-step through practical job-related projects that put the core functionality of Office
in context. And, as has always been true of the GO! Series, students learn the important concepts when they
need them, and they never get lost in instruction, because the GO! Series uses Microsoft procedural syntax.
Students learn how and learn why—at the teachable moment. 

After completing the instructional projects, students are ready to apply the skills in a wide variety of
progressively challenging projects that require them to solve problems, think critically, and create projects on
their own. And, for those who want to go beyond the classroom and become certified, GO! provides clear
MOS preparation guidelines so students know what is needed to ace the Core exam!
 
Teaching and Learning Experience
This program will provide a better teaching and learning experience–for educators and  students. Here’s
how:

Personalize Learning: MyITLab delivers proven results in helping students succeed, provides engaging●

experiences that personalize learning, and comes from a trusted partner with educational expertise and a
deep commitment to helping students and instructors achieve their goals.
Engage Students with a Project-Based Approach: GO!’s project-based approach teaches students to solve●

real problems as they practice and learn the features.
Motivate Learning with Clear Instruction: Based on professor and student feedback, this text has been●

designed to offer clear instruction for full student comprehension.

Note: You are purchasing a standalone product; MyITLab does not come packaged with this content. If you
would like to purchase both the physical text and MyITLab, contact your Pearson representative.
MyITLab is not a self-paced technology and should only be purchased when required by an instructor.
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Editorial Review

About the Author
Shelley Gaskin, Series Editor, is a professor in the Business and Computer Technology Division at Pasadena
City College in Pasadena, California. She holds a bachelor’s degree in Business Administration from Robert
Morris College (Pennsylvania), a master’s degree in Business from Northern Illinois University, and a
doctorate in Adult and Community Education from Ball State University (Indiana). Before joining Pasadena
City College, she spent 12 years in the computer industry, where she was a systems analyst, sales
representative, and director of Customer Education with Unisys Corporation. She also worked for Ernst &
Young on the development of large systems applications for their clients. She has written and developed
training materials for custom systems applications in both the public and private sector, and has also written
and edited numerous computer application textbooks.

Carol L. Martin is recently retired from the faculty at Harrisburg (Pennsylvania) Area Community College.
She holds a bachelor’s degree in Secondary Education—Mathematics from Millersville (Pennsylvania)
University and a master’s degree in Training and Development from Pennsylvania State University. For over
40 years, she has instructed public school students and educators in the use of various computer applications.
She has written and edited a variety of textbooks dealing with Microsoft Office applications and has co-
authored several training manuals for use in Pennsylvania Department of Education in-service courses.

Debra Geoghan is a professor in the Science, Technology, Engineering, and Mathematics (STEM)
Department at Bucks County Community College in Pennsylvania where she is coordinator of the Computer
Science area. Deb teaches computer classes ranging from basic computer literacy to cybercrime, computer
forensics, and networking. She holds a B.S. in Secondary Science Education from Temple University and an
M.A. in Computer Science Education from Arcadia University, and has earned certifications from Microsoft,
CompTIA, and Apple. Deb has taught at the college level since 1996 and also spent 11 years in the high
school classroom.

Throughout her teaching career Deb has worked with educators to integrate technology across the
curriculum. At Bucks she serves on many technology committees, presents technology workshops for
faculty, and runs a summer workshop for local K-12 teachers interested in using technology in their
classrooms. Deb is an avid user of technology, which has earned her the nickname “gadget lady.”

Nancy Graviett is a professor in the Business and Computer Science department at St. Charles Community
College in Cottleville, Missouri, where she is the program coordinator for the Business Administrative
Systems program and teaches within the program. Nancy is also very active with distance learning and
teaches in face-to-face, hybrid, and online formats. She holds a master’s degree from University of Missouri.
Nancy holds Microsoft® Certified Application Specialist certification in multiple applications and provides
training both on and off campus. In her free time, Nancy enjoys quilting and spending time with family and
friends.

Suzanne Marks is a faculty member in Business Technology Systems at Bellevue Community College,
Bellevue, Washington. She holds a bachelor’s degree in Business Education from Washington State
University, and was project manager for the first IT Skills Standards in the United States.



Users Review

From reader reviews:

Georgia Lopez:

This book untitled GO! with Microsoft Office 2013 Volume 2 to be one of several books in which best seller
in this year, that is because when you read this publication you can get a lot of benefit on it. You will easily
to buy this particular book in the book retail store or you can order it through online. The publisher with this
book sells the e-book too. It makes you quicker to read this book, since you can read this book in your Cell
phone. So there is no reason to you to past this guide from your list.

Christopher Cunningham:

Do you have something that you prefer such as book? The book lovers usually prefer to select book like
comic, quick story and the biggest the first is novel. Now, why not seeking GO! with Microsoft Office 2013
Volume 2 that give your enjoyment preference will be satisfied by reading this book. Reading routine all
over the world can be said as the opportinity for people to know world considerably better then how they
react when it comes to the world. It can't be explained constantly that reading behavior only for the geeky
man or woman but for all of you who wants to possibly be success person. So , for all you who want to start
reading as your good habit, you could pick GO! with Microsoft Office 2013 Volume 2 become your own
personal starter.

Erin Mohammad:

Your reading sixth sense will not betray you, why because this GO! with Microsoft Office 2013 Volume 2
guide written by well-known writer who knows well how to make book which might be understand by
anyone who read the book. Written with good manner for you, dripping every ideas and writing skill only for
eliminate your hunger then you still hesitation GO! with Microsoft Office 2013 Volume 2 as good book but
not only by the cover but also with the content. This is one book that can break don't determine book by its
deal with, so do you still needing yet another sixth sense to pick this kind of!? Oh come on your reading
sixth sense already told you so why you have to listening to an additional sixth sense.

Bradford Bryant:

Guide is one of source of knowledge. We can add our know-how from it. Not only for students but
additionally native or citizen have to have book to know the change information of year for you to year. As
we know those textbooks have many advantages. Beside many of us add our knowledge, could also bring us
to around the world. With the book GO! with Microsoft Office 2013 Volume 2 we can have more advantage.
Don't you to definitely be creative people? To be creative person must choose to read a book. Just simply
choose the best book that suitable with your aim. Don't possibly be doubt to change your life by this book
GO! with Microsoft Office 2013 Volume 2. You can more pleasing than now.
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